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Robert A. Ficano      Juvenile Services Division
 County Executive           
REPORT OF DEATH

	1.Name of Deceased:


	2. Licensed Facility:

	3. Address of Deceased:


	4. Facility Address:

	5. City:


	6. City:

	7. County:


	8.License Number:

	9. Date of Birth of Deceased:


	10.Date of Death of Deceased:

	11. Case Number of Deceased:
	12. Relationship of Deceased to the Department:



	13. Cause of Death:



	14. Circumstances of the Death:



	15. Person Completing Report:


	16. Telephone Number:



	17.Date of Report:


	18. Administrative Approval:


INSTRUCTIONS ON REVERSE SIDE

INSTRUCTIONS

The CMO is responsible for submitting the report.  The CMO must send a photocopy of the report to the Department of Children and Family Services (WC-CAFS) Director or their designee (WC-CAFS Contract Manager).  For active Department clients, the CMO with the open case should be the reporter.  For youth in institutions, it is the institution where the youth resided, even if the death occurs elsewhere.

1.-10.
Identifying information regarding the deceased.

11. Case Number, for those individuals active with the Department.  Enter N/A for those individuals whose death is reported, but how are not an active client with the Department.

12. Specify the relationship of the deceased to the Department, i.e. juvenile client, foster parent, family member, volunteer, SIL provider, etc.

13. List the specific cause of death, if known.  Attach any supporting documentation, (police report, Medical Examiner’s report, Coroner’s report, etc.), if available.

14. Give pertinent information regarding the death and the circumstances that prompted the report.  Include community reaction/response, media involvement, etc.  Attach any previously completed reports, copies of local media coverage, etc.

15-16. Person who completes the report and their phone number.

17. Date the report was completed.

18. The CMO Director or Institution Director or their designee must review and approve the report before it is distributed.
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