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I.
Policy
A.
An official birth certificate shall be placed into each eligible juvenile’s case record. A copy of the birth certificate shall be provided to the juvenile upon their discharge from Court wardship. To request a birth certificate, the CMO or Provider shall contact the State where the child was born. (Exhibit 700-18 A)

II. Definitions
None

III. Procedures
A.
The following format may be used in requesting birth certificates:

To Whom It May Concern:

The __________________(CMO) requests a birth certificate for the following minor who is placed for care and supervision with Wayne County:

Name of Juvenile:

Name of Birth:

Place of Birth:

Name of Mother:

Name of Father:

Enclosed is a check in the amount of $ _______ to cover the fee and search.  Thank you very much for your assistance.

PLEASE RETURN THE CERTIFICATE IN THE ENCLOSED SELF-ADDRESSED, POSTAGE PAID ENVELOPE.
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IV. Exhibits
700.18-A
Directory of State Bureaus of Vital Records

V. References
None.

