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I. Policy
A.
This policy provides instructions for the monitoring and notification of victims in accordance with the Crime Victim’s Rights Act, 1985 PA 87.  Also, see Item 401.5.  The CMO is responsible for managing and ensuring compliance with this policy.

II. Definitions
A.
Victim Notification is that contact made or documentation of attempts to make contact (in accordance with the Crime Victim’s Rights Act, 1984 PA 87 as amended) with the victim, pursuant to the written request of the victim, when wards are dismissed from Court jurisdiction, transferred from a secure detention or treatment facility to a non-secure treatment facility, participating in an overnight visit in the victim’s county of residence or when the ward escapes or truants from a detention or treatment facility.

III. Procedures
A. When the victim has provided notice or where requested by the Court, the CMO will ensure that the request is placed into the juvenile’s case file.  Files of juveniles for whom victim’s notification has been requested must be marked in a clearly identifiable manner.

1.
The CMO shall develop policy to ensure that residential providers are in compliance with the Crime Victim’s Right Act.  Residential care staff have the primary responsibility for victim notification in cases of emergency, such as funeral, medical etc. when a youth is returned to the community of the victim’s residence on short notice or escape.

B. Termination or Change of Plan Hearing - When a petition for Termination of wardship or change of plan (i.e., escalation or de-escalation) is filed with the Court, written notification by first class mail of the plan shall be sent by the CMO/Provider to the victim.  A copy of the notification shall be sent to the CMO and the Court and retained in the juvenile’s file.  If a hearing is requested, the Court will notify the victim of the date and time of the hearing.  The CMO is responsible for ensuring written notice to the victim by first class mail of any decision to terminate wardship or transfer a juvenile to a non- secure setting.  The Provider shall promptly provide copies of the notice sent to the victim to the CMO preparing the petition for change of plan hearing or petition for termination of wardship.  

1. When juveniles are placed in detention facilities, the CMO shall ensure that the victim is notified by first class mail.  

2. The CMO is responsible for notifying victims of a juvenile’s termination from jurisdiction in all other situations, by Court administrative dismissal.

3.
When a CMO de-escalates a juvenile to a lower security level without a hearing, pursuant to a permissive Court order, victim notification requirements remain applicable.

C. Escape - In the event of an escape (see Items 407.3, 401.13 and 700.7) from a residential campus, an off campus activity, or home visit, provider staff shall immediately attempt to notify by phone victims who have requested notice.

The Provider, after receiving a report of escape shall immediately attempt to contact by phone those victims who have requested notification pursuant to law.  Failing to make contact, the Provider will continue to make phone attempts until such time as it can be assured that a letter would have been received.  Contact must also be made as soon as possible with the assigned CMO, who will also attempt to make personal contact with the victim. A victim notification letter shall be completed immediately by facility staff, regardless of a telephone contact with the victim.  One copy of the letter is to be sent to the victim by first class mail, and three copies of the letter (for the juvenile’s file, the CMO and the Court jurisdiction) shall be sent to the CMO for distribution.  

The Provider shall contact the CMO by phone, no later than the next working day, with information of the escape and, if contact was made with the required victims.  A message for the CMO/CM or supervisor shall only be given to an identified staff person. A message left on voice mail or other answering devices is not acceptable as notification.  

D. Threats to Victims -If the Provider has reason to believe that the safety of the victim is threatened as a result of the escape and telephone contact cannot be made, immediate contact must be made with the CMO to request that written notice be delivered immediately to the last known address of the victim.  The Provider or CMO shall also ensure that the local police in the county of the victim’s residence are informed of the potential danger to the victim, should the escape occur during non-working hours.

1.
The Provider or CMO shall be responsible for notifying the Court by phone (no later than the next working day) and for ensuring that the victims are notified as soon as possible.

2.
The Provider and CMO shall keep a log of phone calls made pursuant to the victim notification procedures.  Such a log shall, at minimum, contain the date, time and name of the person contacted.

E.   
Court Ordered Victim Restitution Requirements - Cases in which victim restitution is ordered by the Court, as a condition of probation, are to be reviewed by the CMO twice a year to determine if restitution is being made.  The case record is to be “flagged” in some manner so that it is easily identified as one having Court-ordered Victim Restitution. A report on the status of payments is to be included in the Progress Review Report (see Item 401.9).  A copy of the report is to be provided to the Prosecuting Attorney.

F.
Home Visits - Before home visits occur for juveniles in residential placements, the facility shall notify the victim and the CMO, at least one week in advance of any scheduled home visits.

1. WEB must also be notified when a juvenile residing in a medium or high security facility receives a temporary furlough.  Notification to be provided to WEB will include:

a. Begin and End Dates of Furlough;

b. Location;

c. Special Conditions.

IV.
Exhibits

None

V.
References
Crime Victims Rights Act, 1985 PA87
