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I. Policy
A.
The Care Management Organization (CMO) will follow the Juvenile Assessment Center’s (JAC’s) established procedures for Intake of all newly accepted juveniles placed with CAFS and Consent, Probationary, and at risk cases.

II. Definitions
A.
JAC:  A Wayne County contracted agency which is responsible for providing a single point of entry as the gateway into juvenile services for eligible youth and their families. The JAC uses consistent methods for alcohol and drug testing, assessment of individual risk factors, clinical needs, strengths and caregiver capabilities and ongoing monitoring of service delivery in conjunction with the youth’s progress.

III. Procedure
A. The CMO shall be notified by the JAC Court Unit, by fax, of the assignment of an eligible juvenile and his/her location and provided a copy of the Acceptance Notice, Court Order/Referral Form, Consent to Routine Emergency Treatment, Preliminary Notice of CMO Assignment.  For Committed youth, the Initial Level of Detention will also be forwarded to the CMO.
B. If a committed male juvenile (and not classified as a “Life Offender”) is placed in the WCJDF, and JDF is at its approved operating capacity and private detention capacity is available, the JAC will transfer the youth to a private detention alternative within five days. All youth adjudicated as probation will be removed from detention on the day of disposition. 
C. If the juvenile is on probation or placed with parent/ guardian, relative or kinship home, a referral for in-home detention, including Electronic Monitoring may be made by the CMO case manager within 3 working days of assignment. based on the juvenile’s assessed risk.
D. If the juvenile is committed the CMO will have 21 calendar days, from the date of JAC acceptance, to place the juvenile in the appropriate treatment facility. 


The JAC Court Intake Specialist will contact   MDHS to request the MA case be opened and to do a case clearance.

E. The day of the referral from the Court Room and Jurist, the JAC Court Intake Specialist will register the case on the Juvenile Agency Information System (JAIS), and insure the Assessment Specialist receives the referral packet that includes:

1. Copy of the Commitment Order  JC25 and/or other Court Order/Referral Form
2. Acceptance Notice
3.
Copies of Petitions/Complaints from the Court
4.
Any social history documentation received from the Court
5.
Court JAC Intake Form;
F. The JAC Court Intake Specialist will begin preparing the case record, including copies of the referral packet, which will be given to the JAC Assessment Specialist for inclusion of the “Assessment Packet”.

G. The CMO will contact the juvenile’s family within two business days of receiving the Assessment Packet.

H. For youth in the community, the CMO will facilitate completion of the EPSDT screen and provide a copy to the JAC for the client file within 30 days.
I. If the youth is not detained, the CMO will coordinate psychological and/or psychiatric appointments with the JAC, as requested, and assure the youth and caregiver’s attendance at the required appointments. 

J. The CMO will secure and provide a copy of the birth certificate, social security card and medical information to the JAC if the documents are not provided in the Assessment Packet. This documentation is essential for Title IV-E eligibility. 
IV. Exhibits
None

V. References
None
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