Exhibit 500.6-G

PROCEDURE FOR 
PROGRESSIVE SANCTION/72 HR DETENTION


THE PROBATION OFFICER / CMO OR JAC CASE MANAGER SHALL: 

· Complete and sign a JC-01 (describing juvenile’s actions that led to progressive sanction).

· Court Probation Officers will complete a Progressive Sanction/72 HR Detention Referral (see attachment “A”), and forward it along with the JC-01 and the Court order (JC-14) to the P.O. IV.  

CMO Case Managers will complete a DCJ Detention Referral, and will forward it along with the JC-01 and the Court order (JC-25, JC-57) to the Court JAC.  

THE P.O. IV OR JAC WORKER SHALL:

· Call the Court Intake 24 hr desk at (313) 967-2127 to request authorization to admit.  If authorization is granted, fax the JC-01, Progressive Sanction/72 HR Detention Referral or the Detention Referral, and a copy of the Court order (JC-14/ JC-25/ JC-57) to the Court Intake 24 hr desk at (313) 967-2141. 

* Authorization to admit to WCJDF is granted/denied based on daily population                    


   reports.  Progressive Sanctions will not be authorized for admission if the 

               WCJDF has reached or exceeded its capacity.

· For probation/IPU cases, the P.O. IV shall contact WEB at (313) 297-5230 to arrange for apprehension of the juvenile, and shall fax to WEB at (313) 297-5240 the Progressive Sanction/72 HR Detention Referral and the Court Order (JC-14).

For CMO cases, the JAC shall confirm the authorization to admit to the CMO.  The CMO shall confirm receipt of information from the JAC and contact WEB to arrange for apprehension of the juvenile.  The CMO shall fax to WEB at (313)297-5240 the Detention Referral and the Court Order (JC-25 or JC-57).  

THE WEB UNIT SHALL:
· Upon apprehension of the juvenile, contact the Court Intake 24 hr desk at (313) 967-2127 to notify that the juvenile has been apprehended and will be brought into the WCJDF.

· Transport juvenile to the WCJDF. 

COURT INTAKE ADMITTING STAFF SHALL:


· Place a memo (see attachment “B”) on the preliminary hearing paperwork requesting that the jurist continue the case for 72 hours. 

THE PRELIMINARY HEARING JURIST SHALL:

· Continue the matter for 72 hours.
Within 48 hours of detention:

THE PROBATION OFFICER/CMO CASE MANAGER SHALL:

· Complete a Memorandum to the Preliminary Hearing Jurist (see attachment “C”) requesting that a petition be authorized or withdrawn, and requesting the juvenile’s release to parent(s)/guardian(s).

*  If a petition is to be authorized, the P.O. or CMO Case Manager must file the petition according to existing policy, and walk the petition through so that it is available for the continued Preliminary Hearing.

· Fax the memorandum prepared for the Preliminary Hearing Jurist to the County Clerk Case Initiation Unit – Juvenile Detention Facility at (313) 967-2239 

THE PRELIMINARY HEARING JURIST SHALL:

· Authorize or dismiss the petition.  
· Complete a release slip (J-30), authorizing the release of the juvenile to the responsible parent/guardian/worker.
THE COUNTY CLERK PRELIMINARY HEARING SPECIALIST SHALL:

· Pull a copy of the order after preliminary hearing (JC-10) and place it in the appropriate mailbox in RM 348 (Intensive Court Services, Probation, JAC [for CMO cases]).
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