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I.
Policy
A. A juvenile will be assigned to a Care Management Organization based on the zip code of the parents or legal guardian.

B. The Juvenile Assessment Center (JAC) Intake Specialist shall begin to compile an Assessment Packet, after receiving the Referral Packet from the Juvenile Assessment Center Court Specialist.  This item identifies documents, verifications, correspondence and recordings, which are contained in each juvenile’s Assessment Packet.  

C. The Assessment Packet must be completed within fourteen calendar days of case acceptance or referral.

II. Definitions
A. JAC Court Specialist refers to a JAC caseworker located at the court component of the JAC, who is the authorized liaison with the Court.

B. JAC Intake Specialist refers to the JAC caseworker located at the community component of the Assessment Center who compiles the “Assessment and Assignment Packet” and “Assessment and Referral Packet”.

C. Referral Packet refers to documents received from the Court or other referral source (i.e., at risk cases) in order to open and register a new case.

D. “Juvenile Assessment and Assignment Packet” is compiled by the JAC Intake Specialist and given to the CMO to assist in the development of the Initial Plan of Care.

E. “Assessment and Referral Recommendation Packet” is compiled by the JAC Intake Specialist and given to the Probation Officer to assist in the development of a community supervision plan.

III. Procedures
A. CMO Assignment:  Juveniles Placed with CAFS

1. Within one business day of case acceptance, the JAC Court Specialist will assign a juvenile to a CMO.

2. CMO assignment will be based on the zip code of the parents or legal guardian.

3. Where there is no family/guardian zip code, i.e., juvenile is an MCI ward or family resides outside of Wayne County, the JAC will assign these cases to CMO’s on a rotating basis.

4. The CMO becomes fully responsible for a case on the 15th calendar day after case acceptance by the JAC.  At the time of transfer, the following form must be completed: “Assessment Packet Receipt “(Exhibit 500.5-A)

5.
For juveniles at home/guardian on the acceptance date, in-home detention must be initiated by the CMO within one business day (see Item 500.6).

B. CMO Assignment:  Probation and Consent Cases:

1.
Referral for CMO services is at the discretion of Probation Officers and Status Offender Unit staff, following completion of assessment services by the JAC.

2.
In order to access CMO or other services within the CAFS Juvenile Services System, a service request must be submitted to the JAC by the PO.

a. Access to requested services should be supported by findings and recommendations in the “Juvenile Assessment and Referral Recommendation” report.

3. Within one business day of receiving a referral, the Court Specialist will assign the case to a CMO or other authorized service provider.  The documents in (III.,A., 4.a & b) should be completed, as applicable.

a. Cases will be assigned to CMO’s by zip code, per A.2., above.

C. The JAC will obtain signed authorizations from the parent/guardian for the release of information (Exhibits 500.5-C).  These signed forms will be included in the Assessment Packet.

D. Juvenile Assessment and Assignment Packet:  Juveniles Placed with CAFS

The Juvenile Assessment Center Intake Specialist, upon receiving the Referral Packet from the Juvenile Assessment Center Court Specialist, will immediately begin to compile the Juvenile Assessment and Assignment Packet.  The packet must be completed within 14 calendar days of case acceptance by the JAC.

1.
The Packet includes the following:

a. Birth Certificate, or Request for Birth Certificate

b. Clothing Inventory Checklist

c. Consent to Routine and Emergency Treatment

d. Court Order 

e. Determination of IV-E 

f. Youth Acceptance Notice

g. JAIS Face Sheet

h. Family Assessment Report (included in the “Intake Summary and Social History”)

i. Foster Care/Delinquent Ward Benefit Eligibility Record

h.
Individual Service Agreement, FIA 3600 (FIA Contracted Cases only);

i.       Initial Detention Level of Care

j.       Mental Health Pre-Screen Assessment

k.       Report of Proceedings and Hearing Log

l.       Restitution and Reimbursement Form, If Applicable

m.       Signed Authorizations for Release of Information

n.       Substance Abuse and Drug Screen 

o.       Substance Abuse Assessment Report (ADAD)

p.       Tether Agreement, If Applicable

q.       Victim’s Rights Request, If Exercised by Victim

r.       Voice Verification Agreement, If Applicable

s.       Juvenile’s Placement/Education Record, If Applicable

t.        Intake Summary and Social History

u.       Juvenile Classification and Assignment Report

v.       Clinical Assessment Report

w.       Background Clearance Form

x.       Social Security Card or copy of application

y.       Medical Reports (EPSDT) 

z.       Notification of automatic referral to CMH, If Applicable

aa.       CAFAS, If Applicable

2.
Upon completion of the Juvenile Assessment and Assignment Packet, the Intake Specialist contacts the assigned Care Management Organization (CMO) to schedule a meeting to review/give the Packet to the Care Management Organization (CMO).  The Assessment Packet Receipt is signed and dated.  A copy is given to the Care Management

Organization (CMO) and the original is placed into the juvenile’s Referral Packet.

3.
The absence of miscellaneous records or documents in the Assessment Packet will not impede transfer of a case from the JAC to the assigned CMO.  On the 15th calendar day following case acceptance, the CMO assumes full responsibility for case management, care and supervision.

a. A CMO can not refuse to accept a case, based on the absence of documentation/records in the Assessment Packet.

b. If documentation of a material nature is absent, the CMO should contact the JAC Executive Director.

E. Juvenile Assessment and Referral Recommendation:  Probation and Consent Cases

1. The JAC Intake Specialist, upon receiving the Referral Packet from the Court Specialist, will begin to compile an Assessment and Referral Recommendation Packet.

The Packet includes the following:

a. Intake Summary and Social History

b. JAIS Face Sheet

c. Family Assessment Report

d. MA Eligibility Determination

e. Alcohol/Other Drug Assessment (If Authorized)

f. Alcohol/Other Drug Testing Results

g. Clinical Assessment Report (If Authorized)

h. Academic Testing (If Authorized)

i. Child and Adolescent Needs and Strengths Report

j. Referral Recommendation for Services

2. The Assessment and Referral Recommendation Packet is sent to the Probation Officer within one business day of completion.

IV. Exhibits
500.5-A
Assessment Packet Receipt

500.5-B
Transfer of Assigned Juvenile to CMO

500.5-C
Authorization for Release of Information

V. References
JAC Contract

