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I.
Policy
A.
The Court Juvenile Assessment Center (JAC) will receive and accept cases from the Third Circuit Court, as the agent designated to represent the CAFS. Each case received at the Court JAC must be properly coded as to the juvenile’s legal status and reason for referral. The Court JAC will also compile a Referral Packet for accepted and FIA contract cases. This item identifies documents, verifications, correspondence and recordings that should be included in the Referral Packet.

II. Definitions
A. Referral Packet refers to documents received from the Court or other referral source (i.e., at risk cases) in order to open and register a new case.

B. JAC Court Specialist refers to a JAC case worker located at the Court, who is the authorized liaison with the Court.

C.
JAC Intake Specialist refers to the JAC case worker located at the community component of the Assessment Center who compiles the “Assessment and Assignment Packet” for juveniles placed with CAFS and “Assessment and Referral Recommendation Packet” for probation and at-risk cases.

III. Procedures
A.
The official date of case acceptance or receipt of a referral will be based on the time of day that the Court JAC physically receives required case documents.  Cases received before 12:00 P.M. will be officially received on the date of receipt.  Cases received after 12:00 P.M. will be officially dated as received on the next business day.

B.
Types of Cases Accepted By the Court JAC

1. Juveniles Placed with CAFS for Care and Supervision (i.e., Accepted Case) will be based on receipt of the following order types: JC-25 (see Exhibit 401.8-A) or JC-57 (see Exhibit 401.8-B).

a. The Court will transfer documents to the JAC Court Office.  The business day on which documents are physically received shall constitute the date of legal acceptance of a case.

b. The JAC will complete a Notice of Acceptance (Exhibit 500.2-C) and forward the original to the Court and retain a copy for the Referral Packet.

c. The JAC Court Specialist will register the case on JAIS on the date of acceptance.

2. FIA Contract Cases will be based on receipt of the following order types:  JC-25 (see Exhibit 401.8-A).

a. The Court will transmit documents on PA 150 commitments to the Court JAC.

b. The Court JAC will transmit copies of all documents to FIA.

c. The Court JAC will process the PA 150 case as if it were an accepted case.

3. Probation Cases will be based on receipt of the following order type:  JC-14 (see Exhibit 401.8-D).

a. Probation cases are referred to the JAC and remain as temporary court wards on a Probation caseload.

b. Probation is not legally placed with CAFS for care and supervision.

c. Probation cases will be referred to the JAC Court Unit by Probation Officers.

d. On the date a referral is received for AOD testing, AOD services and/or assignment to a CMO, the Court JAC will register the case on JAIS.

4. Designated Cases (i.e., Adult Proceeding) will be based on receipt of an Order of Delayed Sentence (JC-73 - see Exhibit 401.8-C) or and Order of Probation (JC-74 – see Exhibit 401.8-F).

a. Court Orders for a designated proceeding in either the Criminal or Family Divisions of the Circuit Court will be transmitted to the Court JAC.  Designated cases will be committed to the Family Independence Agency or placed with CAFS.

b. Depending on the Court Order, the Court JAC will process designated cases according to the procedure for FIA Contract cases or cases placed with CAFS.

5. At-Risk and Youth Assistance Program cases will be based on receipt of a JC-01 (see Exhibit 500.6-D) and JAC At-Risk Referral Notice (see Exhibit 500.3-A).

6. Discretionary Waiver cases will be based on receipt of a CC236 and JC-78 (see Exhibits 401.14-A and B).

a.
The Court JAC will process Discretionary Waiver cases according to the procedure for FIA contract cases. 

C. Youth Acceptance Notice

1. The Court JAC will complete a Youth Acceptance Notice (see Exhibit 500.2-C) for every case referred, committed or placed with CAFS on the same business day on which the case was received.

2. The case type must be accurately coded on the Youth Acceptance Notice according to the definitions presented in III. A. of this policy.  In most instances the type of Court Order received will define the type of case for completing the Youth Acceptance Notice.

3. A completed Youth Acceptance Notice must be returned to the Court Liaison within one business day.

D. Referral Packet

1. For FIA Contract cases and juveniles placed with CAFS for Care and Supervision, the referral packet may include the following from the Court file:

a.
Social History;

b.
Face Sheet (MJC-1000);

c.
Applicable Court Order (see III. B. above), filled out completely;

d. Petitions and JC-01’s pertaining to the commitment;

i. Placement with CAFS Packet Cover Sheet (stapled to cover of Social File);

ii. Termination of Probation Report (MJC-1047), if applicable.

e. All Police Complaint(s) (JC-01);

f. Individual Service Agreement (FIA 3600 – Contract Cases Only).

2.
The contents of the Social File, delivered by the Court, will be duplicated by the JAC Court Specialist, and included in the Referral Packet.  The original file is returned to the Court.

3.
A copy of the Referral Packet is sent to the Community JAC Intake Specialist and assigned CMO within one business day of case acceptance.

4. A referral file is not formally presented to the JAC for Probation and At-Risk cases.  The Probation Officer will provide the JAC with a Court Order and copies of other available documents at the time of referral to the JAC

a. A copy of the referral information is sent to the Community JAC Intake Specialist within one business day of receiving the referral.

E. The JAC shall be responsible for referring Out-of-Town Inquiries (OTI) to Wayne County from another state or county to FIA for investigation and/or supervision of a specific youth. OTI cases are received via the Interstate Compact.

F. A copy of the following must be mailed to the JJSD/CAFS within two business day of receipt:

1. Youth Acceptance Notice;

2. Order of Disposition (JC-25) or Supplemental Proceeding (JC-57);

3. Order of Delayed Sentencing (Designated Proceeding – JC 73);

4. Order of Disposition (JC14).

IV. Exhibits
500.4-A     Order of Disposition (JC 25)

500.4-B     Order After Court Hearing (MJC 1029)

500.4-C     Clinical Assessment Appointment     

V. References
JAC Contract

